[bookmark: _GoBack]										        Annexure 1:

(to be submitted in applicant’s letterhead)

SUPPLIER ENLISTMENT APPLICATION FORM
(For Long-Term Framework Agreement)


Ref. No: 		Date: dd/mm/yy
To:
Convener
Procurement Committee
Nazrul Smriti Sangsad (NSS)

I/We declare that, I/we have the legal capacity to enter into a contract with NSS, and have not been declared ineligible by any of the Procuring Entity under any Government /semi Government/ autonomous bodies on charges of engaging in corrupt, fraudulent, collusive or coercive practices.
I/We am/are submitting Application in this enlistment process by mentioning the following details:


1. General Information
1. Name of Organization / Firm:

2. Type of Organization (✔):
☐ Proprietorship ☐ Partnership ☐ Private Ltd. ☐ Public Ltd. ☐ Others: __________

3. Year of Establishment:



4. Office Address:


5. Telephone No.: ___________________________
6. Mobile No.: ______________________________
7. Email Address: ___________________________
8. Website (if any): _________________________

2. Contact Person Details
1. Name: ___________________________________
2. Designation: ______________________________
3. Mobile No.: ______________________________
4. Email: ___________________________________

3. Category of Enlistment (Tick applicable)
☐ General Office Supplies & Consumables
(Please Specify: ☐ Office Stationery, ☐ Janitorial Supplies – Toiletries/Groceries/Housekeeping/Cleaning materials, ☐ Clothing & Tailoring Services, ☐ Bedding Materials, ☐ Kitchen Equipment, ☐ Promotional/Visibility Items)

☐ Hygiene & Sanitation Items
☐ Hotel / Resort / Training Venue (Required for in Dhaka, Chittagong, Barguna, Barishal, Patuakhali, Cox’s Bazar & Kuakata etc.. Please specify the area _________)
☐ Local Food Hotel / Catering (Specify the area __________________ )
☐ Rent-a-Car / Passenger Vehicle Hiring
☐ Vehicle & Transportation 
(Please Specify: ☐ Supply of Vehicle – Motorcycle/Scooter, ☐ Spare Parts Service & Support

☐ Automobile Workshop – Vehicle Repair & Maintenance)
☐ Service providers for Servicing and Maintenance
(Please Specify: ☐ Maintenance of IT Equipment’s, ☐ Maintenance of Electrical Equipment’s)

☐ Service providers
(Please Specify: ☐ Event Management, ☐ Audit & Financial Services, ☐ Local and International Travel Agency, ☐ Outsourcing Service)
☐ Furniture & Fixtures (Office Furniture Equipment’s)
[bookmark: _Hlk217137091]☐ Civil & Electrical - Supply, Works, and Maintenance
(Please Specify: ☐ Renovation & Maintenance Works, ☐ Electric and Electronic Appliances, ☐ Safety & Security Equipment, ☐ Generator, ☐ Power Equipment – IPS, UPS and Battery)

☐ Drugs and Hospital Services (Drugs/Medicine, Vaccines, Medical Devices, Hospital Supplies, etc.)
☐ Printing & Publications 
☐ Computer & IT Accessories
(Please Specify: ☐ IT Equipment’s, ☐ IT Accessories, ☐ Networking Service/Maintenance, ☐ Printing Equipment’s, ☐ Smart Devices, ☐ Surveillance and Security System, ☐ Software & IT enables Services - ITES)


4. Legal & Registration Information
	Document
	Number
	Validity Date
	Attached (✔)

	Trade License
	
	
	☐

	TIN Certificate
	
	
	☐

	BIN / VAT Registration (if applicable)
	
	
	☐

	National ID (Owner/Authorized Person)
	
	
	☐

	Bank Account Details
	
	
	☐



5. Bank Information
1. Bank Name: _______________________________
2. Branch Name: _____________________________
3. Account Name: ____________________________
4. Account Number: __________________________
5. Routing Number (if applicable): ____________
6. Experience & Capacity
1. Years of relevant experience: ______________
2. Major clients (last 3 years):
· 
· 
· 
3. Service Coverage Area (District / Nationwide):

4. Average monthly supply/service capacity (if applicable):


7. Price Quotation Information
(Tick one – as applicable)
☐ Price quotation attached
 Price will be submitted during RFQ / call-off stage
☐ Ceiling rate submitted (for service-based categories)

8. Declaration by Supplier
I/We hereby declare that the information provided above is true, correct, and complete to the best of my/our knowledge. I/We agree to comply with the Procurement Policy, Code of Conduct, safeguarding requirements, and terms & conditions of the organization.
I/We understand that:
· Enlistment does not guarantee any purchase order
· The organization reserves the right to accept or reject any application without assigning any reason
· False or misleading information may result in disqualification or delisting


Authorized Signature
Name: _______________________________
Designation: _________________________
Signature: ___________________________
Date: ____ / ____ / ______
Official Seal:



9. For Office Use Only
	Particulars
	Remarks

	Documents Complete
	☐ Yes ☐ No

	Technically Qualified
	☐ Yes ☐ No

	Price Evaluation Status
	☐ During Enlistment ☐ Call-off

	Evaluation Committee Recommendation
	☐ Enlist ☐ Not Enlist



Signature (Procurement): ___________________

Date: ___________________
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